
Meadowlark Extension District – 4-H Record Sheet Instructions/Judging Guide 

DO NOT INCLUDE THESE WITH YOUR RECORD SHEETS!!  

 
The purpose of this document is to provide a guide for 4-H members who are completing the MED 4-H 

Project Record Sheet; as well as direction to volunteers evaluating records for award purposes.   

 

General:  4-H record sheets are to be the product of work by the 4-H member.  Parents may be a helper in 

the process, but the work done should be that of the member, in their words and to the best of their ability.  

Preference should not be given to typed versus hand-written, neatness is the key.  MED guidelines state 

that youth ages 7-9 may use pencil.  Not every box will be used by every member in every project, please 

place N/A in a section that does not apply to your project work.  

Formatting: These forms were designed on a computer with Windows 8 in Microsoft Word 2016.  

Different operating systems and Microsoft programs may offer formatting issues.  For the purpose of 

project award evaluation, the 2017 version of record sheets will be required.  Record sheets may be 

submitted single sided or double sided.  4-Hers, please contact the Extension Office with formatting 

issues.  Evaluators, please do not discount for format issues.   

Project Area:  Members should complete record sheets on the entire project area.  Project areas would be 

the broad category like: Beef, Dairy, Dog, Horse, Pets, etc...  Please circle the one animal project that 

applies to the record submission.  One record is completed for the entire project, not by exhibit.  Example: 

One Poultry record, not a record sheet for each bird in the flock.   

Goals: Goals should follow the “SMART” acronym and be age appropriate.  S- Specific, M – 

Measurable, A – Attainable/Achievable, R – Realistic/Relevant, T – Timely.  Ideally, 4-Hers would have 

a balance of learning, leadership and citizenship goals.  Three basic goals are good for first year members, 

with progressively more and more in-depth goals noted as a member grows older, ideally filling the space.  

Presentations: Any time an oral, written or other type of presentation is given about your project work, it 

should be recorded.  This can be at the Club level (monthly meetings, club tour, etc…) County/District 

level (Club Day) or beyond.  Please list a description of what the presentation was and how many people 

it reached.  Examples sharing at: senior living home, community organizations, library programs, etc… 

Animal Project Inventory: All animal projects can use this section, or at least parts of it, even if just to 

record inventory of animals without placing values on the animals.  This can be especially true for 

companion animals who have a relative value compared to production animals with established fair 

market values.  Follow the instructions on the page to estimate or record values in the appropriate spots.  

If capturing values of animal inventory, total beginning value for all animals carried in the project goes in 

#1 and ending value for all animals on inventory at the end of the project year goes in #2. 

Project Income: Record all sources of income for the project area.  Examples include: sale of product 

like eggs, milk, meat, breeding stock and premiums.  Every animal exhibited at the county fair should 

have at minimum, ribbon premium; so every animal project exhibited at fair will have at minimum this 

value.  Record by month and total project year in #3. 

Feed Expense: Every animal project has some kind of feed expense.  You may record by feed category, 

monthly, year total or by whatever means works best for you.  If you are using feedstuffs grown at home, 

estimate what the cost would be to raise it and/or purchase if not raised.  Projects with Market animals and 

Breeding animals will need to calculate Market animals total feed and feed expenses separate for the 

purpose of efficiency calculations later on.  Follow footnotes for specific instructions.  

Other Expenses: All animal projects have other cost associated with them in addition to feed.  Record the 

other cost by category, include descriptions of what the expense was and total for the project year in #6. 

 



Market Animal Performance: This section will be completed for market animals only.  Record each 

animal on a separate line and follow the footnotes for instructions on completing each box.  If you were 

not able to capture an actual weight, reasonable estimates will work.  Three more common efficiency 

calculations are found at the bottom of the page.  Use the total of the group of market animals #7 & #8 to 

calculate group/project market efficiency.   

Animal Breeding Information: Record all the breeding animals carried within a project.  For projects 

like dog, horse or pets, if you are not using the animals for breeding purposes, do not use this section.  

Follow all the instructions and footnotes.  The top box is for recording breeding and birthing information.  

Totals for project are #10, #11, #12.  The bottom box is for offspring information produced from breeding 

animals carried in the project.  If breeding animals are not used for breeding purposes and sold at or near 

the end of the project year, simply record in inventory section.   

Financial: Inherently all projects have cost and value involved in them.  The goal of this section is not to 

show that your project is a source of revenue (most are not – they are educational tools!) but rather to 

encourage the member to begin the process of tracking income and expenses.  Estimates of income, 

expense and project values are ok.  Some may choose to not complete this section and that is ok, but in a 

project champion evaluation, preference will be given to those with some level of financial information.  

Exhibits: Most often thought to be fair exhibits, but this can be any place of public exhibition within the 

project area.  Community events, shows, exhibitions, displays, etc… all are eligible. Event name and/or 

location and placing/recognition should be noted as well.  

Learning Experiences: Any activity where you learned, did, experienced or tried something new within 

the project, can go in this section.  This can be project meetings, workshops, tours, trainings, practices, 

shows, etc… Please list what you did and the skills learned by doing.  

Leadership: Project specific leadership is recorded here.  Show how you led/helped/showed/assisted/ 

taught others, what you did while leading and at what level.  Juniors may not show evidence of leadership 

- that is ok!  Often we think about this happening in the teen years, as increased learning and mastery of 

skills has been achieved. 

Citizenship: This is the heart of 4-H.  Giving, helping, serving and doing for others; without pay or 

compensation, when the primary benefit goes to the other person.  Much like leadership, this may be 

limited in younger member’s records. Look for ways to reach out and work with others for the benefit of 

others. 

Project Story: A supporting written, or typed project story should be included for all youth ages 10 and 

older.  7-9 year olds may choose to do the Project Reflection in place of a story.  All youth have the 

option to do the project reflection AND a separate project story.  During records evaluation, it should not 

matter if this section is or is not completed by 4-Hers age 10 and older.  The story should be no more than 

6 pages, single sided and at least 10-point font on plain white paper or lined notebook.  Typed versus 

handwritten should not take precedence over neatly presented work.  4-Hers age 10 and older must do a 

separate project story to be considered for project recognition.  

Photos: A picture is worth a thousand words.  Action photos showing the 4-Her doing project work are 

best.  Captions should be included that describe what is happening in the photo.  No more than three 

pages of photos with a maximum of six photos per page can be submitted.  Photos may be embedded 

electronically into the paper or placed on the paper securely.  Photo pages should be submitted single 

sided on plain white paper. 

Ways you received help: This is designed to be a place to point members towards resources that could 

help them in project work.  It is not meant to be scored or carry any weight in the evaluation process.  

Signature: Member should sign each record sheet to signify that the work contained within is theirs.  


